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PREFACE

Dear Students and Parents,

The Ehrhart Student-Parent Handbook contains information that students and parents are likely to need to ensure a successful school year.  The handbook is organized alphabetically by topic.  You will find information highlighting some of the school’s policies and guidelines that are necessary for the safety, welfare, and well being of our students.  Please keep this handbook throughout the school year.  Within handbook, the term “the student’s parent” means parent, legal guardian or other person who has agreed to assume school-related responsibility for the student.  You are encouraged to review the contents of this handbook and share appropriate information with your child.

Students and parents also should become familiar with The Ehrhart School Student Code of Conduct, which sets out the consequences for inappropriate behavior.  The Student Code of Conduct is required by state law, and is intended to promote school safety and an atmosphere for learning.  This document may be found as an attachment bound with this handbook.  

The Student-Parent Handbook and the Student Code of Conduct are designed to be in harmony with policy adopted by our Board.  Because these documents are updated annually, any new policy adoptions and/or revisions will be communicated to students and parents in a timely manner.
State law requires all school districts to inform parents of their right to:

Request information regarding the professional qualifications of his/her child’s classroom teacher, expect information on the level of achievement of their child in each of the required assessments, and receive timely notice from the school if their child as been assigned to or taught by a teacher who is not highly qualified for four or more consecutive weeks.

We encourage parents to call the school office with any questions regarding this information.
The Ehrhart School
A Title I, Part A School-Wide Program

In compliance with Title I Part A regulations, the school shall advise parents in regard to:

· The objective of the program

· The teaching methods and materials that will be used

· The methods we will use to measure progress

· The methods we will use to report progress to students and their parents

· The availability of staff to confer with parents; and

· The role of parents in helping their children to achieve

As a School-Wide Program, The Ehrhart School will address eight essential components:

· A comprehensive needs assessment of the entire school that is based on information on the performance of children in relation to the state content and student performance standards.

· School-Wide reform strategies that:

· Provide opportunities for all children to meet the state’s proficient and advanced levels of student performance.

· Are based on effective means of improving children’s achievement

· Use effective instructional strategies to increase the amount and quality of learning time, such as extended school year, before and after school tutorials, and summer school programs.
· Help provide an enriched and accelerated curriculum.

· Meet the educational needs of historically under-served populations.

· Address the needs of all children in the school, but particularly the needs of children of target populations of any program that is included in the school-wide program, and address how the school will determine if these needs are met.

These programs may include:

· Counseling and mentoring services that incorporate gender-equitable methods and practices. 

· Are consistent with, and designed to implement, state and local improvement plans, is any, approved under Title III of Goals 2000.

· Instruction by highly qualified professional staff.

· Professional development for teachers and aides, and where appropriate, pupil services personnel, parents, principals, and other staff to enable all children in the school-wide program to meet the state’s student performance standards (in accordance with P.L. 103-382, sections 1114(a)(5) and 1119.
· Strategies to increase parental involvement, such as family literacy services.

· Strategies to assist preschool children in the transition from early childhood programs, such as Head Start, to local elementary school programs.

· Steps to include teachers in decisions regarding the use of assessments.

· Activities to ensure that students who experience difficulty mastering any of the state’s standards during the school year will be provided with effective and timely additional assistance.

The assistance must include:

· Measures to ensure that student difficulties are identified on a timely basis and provide sufficient information on which to base effective assistance.

· To the extent the school determines it to be feasible using Part A funds, periodic training for teacher in how to identify difficulties and to provide assistance to individual students.

THE STATE OF TEXAS

The Mission of Public Education

"The mission of the public education system of this state is to ensure that all Texas children have access to a quality education that enables them to achieve their potential and fully participate now, and in the future, in the social, economic, and educational opportunities of our state and nation. That mission is grounded on the conviction that a general diffusion of knowledge is essential for the welfare of this state and for the preservation of the liberties and rights of citizens. It is further grounded on the conviction that a successful public education system is directly related to a strong, dedicated, and supportive family and that parental involvement in the school is essential for the maximum educational achievement of a child."

SCHOOL SPIRIT

Mascot:  “Titans”

Colors:  Green and Gold
SCHOOL SONG

(In the tune of the Notre Dame School Song)

Loyalty to Ehrhart

We give honor today

Our Titans are Green and Gold forever

Our colors to stay

We pledge to those who came before us

And helped to make you so strong

We will never falter

Or do you wrong!
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THE EHRHART SCHOOL  
ADMISSION POLICY
A student (or the student’s parent) seeking enrollment in the School for the first time or following attendance in another Texas school, out-of-state attendance, or admission through a bona fide foreign exchange program should contact the principal at 409-839-8200.  The following items are required prior to admission to the School:
· Certified Copy of Birth Certificate - State Law (Sec. 25.002) requires a parent or custodian to present a birth certificate within 30 days of enrollment. 
· Social Security Card - The school requests a social security number on each of its students. Should the parents or guardians not make this number available, a state student identification number is assigned to the student for record identification.
· Immunization Record - A validated document of immunization (one issued by a public health facility or signed by a licensed physician)
· Proof of permanent residence in the school geographical area - The School requires that the person eligible to enroll the student provide proof of residency.  A current lease agreement, closing contract on a home or a current utility bill (gas, light, or water) in the parent or guardian's name may be used as proof of residency.  The school may withdraw any student who ceases to be a resident.
· Completed admissions application.
The enrollment period for new students for the upcoming school year is March 1st through May 31st.  If more applications are received than available space, applicants will be selected by a lottery for evaluation and admission.  Each student will be assigned a number and the numbers will be drawn by the PEIMS coordinator and the principal.

Siblings of students currently enrolled will be exempt from the lottery process.  Lottery will be drawn on June 1st or the first Monday in June.

We will continue accepting applications for admission throughout the school year. As classroom space fills, applicants will be placed on a waiting list and contacted as space becomes available.

A person who knowingly falsifies information on a form required for a student's enrollment in the Ehrhart School understands that false or misleading information given in a child’s application for enrollment may result in disciplinary action or possible discharge from the school.
Non-Discrimination Statement

The Ehrhart School will comply with TEC 12.111(6)  which states that open-enrollment charters prohibit discrimination in admission policy on the basis of sex, national origin, ethnicity, religion, disability, academic, artistic, or athletic ability, or the district the child would otherwise attend in accordance with this code, although the charter may:
(A) Provide for the exclusion of a student who has a documented history of criminal offense, a juvenile court adjunction, or discipline problems under Subchapter A, Chapter 37.

ASSEMBLIES
Students are required to conduct themselves in assemblies as they do in class.  Students who are tardy or who do not abide by school’s rules of conduct during an assembly shall be subject to removal and/or disciplinary action.
ATTENDANCE
The Texas Education Code, section 21.032, is the compulsory attendance law.  The state mandates that all schools enforce attendance laws.  In Texas, children between the ages of 6 and 18, are required to attend school unless otherwise exempted by law.  School employees investigate and report violations of the state compulsory attendance law.   

Compulsory Attendance Laws

It is the law in Texas:

Texas State Education Code §25.085   Compulsory School Attendance
(a)  A child who is required to attend school under this section shall attend school each school day for the entire period the program of instruction is provided.  (b)  Unless specifically exempted, a child who is at least six years of age and who has not yet reached the child’s 18th birthday shall attend school each day for the entire period the program of instruction is offered.  

Also, a student enrolled in a public school pre-k or kindergarten is required to attend school according to the compulsory attendance law.

A student absent from school or from any class without permission will be considered truant and subject to disciplinary action, which may also include court action.

Failure to comply with the compulsory attendance law is a class C misdemeanor and punishable by a fine.
PARENT CONTRIBUTING TO TRUANCY
If a parent of a child, required to attend school, fails to require the child to attend school as required by law, the school attendance office shall warn the parent in writing that attendance is immediately required.

The parent commits an offense if he/she fails to require the child to attend school as required by law and the child has unexcused voluntary absences.
Texas State Education Code §25.092 Minimum Attendance for Class Credit

(a) A student may not be given credit for a class unless the student is in attendance for at least ninety-percent (90%) of the days the class is offered.  (b) The Attendance Review Committee shall hear petitions for class credit by students who are in attendance fewer than the number of days required under Subsection (a).  A committee may give class credit to a student because of extenuating circumstances. (c) If a student is denied credit for a class by an attendance committee, the student may appeal the decision to the Board of Trustees.
DOCUMENTATION OF ABSENCES

DOCTOR, LEGAL, ETC.:  Doctor and dentist appointments should be kept to after school hours when possible.  If a child must miss because of an appointment, he/she will be excused for the time of the visit, plus the time involved in going and coming from the doctor’s office.  Please bring a doctor’s excuse, with the times of the visit noted, when returning to school.

PARENT/GUARDIAN:  When returning to school after an absence, a student must provide a note signed by a parent/guardian that describes the reason for the absence.

Students are to bring in all notes, excuses, etc. in the morning before school begins.  This includes notes concerning appointments that are scheduled during school hours.

EXCESSIVE PARENT NOTES:  The Ehrhart School will excuse student absences with parent notes, (5) per school year.  A parent note may excuse up to 3 days of absences. A parent note may excuse a student’s absence, if the absence does not exceed three (3) days.  If a student is absent more than three (3) days, a doctor’s excuse must accompany the student in order for the absence to be excused.  Absences that exceed (5) five parent notes will be unexcused and all, including the previously excused parent notes, will be reviewed by administration upon parental request.  After five (5) parent notes have been received, a student will need a doctor, dentist or legal documentation for an absence to be excused.
If a student has excessive absences, and is in danger of not receiving credit according to the Texas Education Code 25.092, an Attendance Review Committee meeting may be held.  Documentation for all absences which parents have submitted to the school and any additional data must be presented at this time.  Parents are notified and included in the process.

EXCUSED ABSENCES

A person required to attend school may be excused for temporary absence resulting from any cause acceptable to the principal.  A student may be excused for temporary absence resulting from personal illness, illness or death in the family, quarantine, weather or road conditions making travel dangerous, or any other unusual cause acceptable by the school.  The reason for an absence must be stated in writing and signed by a parent or court appointed guardian.  It must also include the student’s name, and the date of the absence/absences.  This note must be presented before school begins on the day the student returns.  Failure to do so will result in the student receiving an unexcused pending.  Failure to provide a note on the second day will result in an unexcused absence.  Texas Education Code SECTION 21.032, is the Compulsory Attendance Law.

Calling the school on the date your child is absent is not considered documentation.  A parent note, doctor excuse, etc. must accompany a student upon returning to school.  Only original doctor excuses will be accepted—NO COPIES.
For the purpose of state reporting, attendance is taken at 9:30 a.m.  The student must be present to be counted as present.
ABSENCES FOR SCHOOL RELATED ACTIVITIES
Absences from school for school-related, extra-curricular, or school sanctioned activities will be considered an excused absence.

The Ehrhart School shall not schedule, nor permit students to participate in any school related, extra-curricular or school sanctioned activities, on or off campus, that would require, permit, or allow a student to be absent from class in any course more than ten (10) times during the school year.

ABSENCES FOR HEALTH CARE APPOINTMENTS
A student shall be excused for a temporary absence resulting from visits to a health care professional if the student commences class or returns to school on the same day of the appointment.  If the student satisfactorily completes the school work, the day of the absence will be counted as a day of compulsory attendance.  The student must provide a note from the health care professional to the attendance office upon his/her return to school.

Students should contact teachers in order to make up work missed.  Students shall receive credit for satisfactory make up work after an absence, but shall receive a zero for any assignment or test NOT made up within the allotted time.  See Make Up Work Procedures in the Student-Parent Handbook.
ABSENCE FOR RELIGIOUS HOLY DAYS

The school shall excuse students from attending school for the purpose of observing religious holy days when it is the tenet of their faith that they must be absent from school.  The School shall excuse the student for the days on which the religious holy days are observed and for the days on which the student must travel to and from the site where the holy days will be observed.  Excused days for travel shall be limited to no more than one day travel to and one day travel from the site where the student will observe the holy days.

A student whose absence is excused for religious holy days shall not be penalized for the absence and shall be counted as having attended for the purposes of calculating the average daily attendance.  Students excused under this provision shall be allowed a reasonable amount of time to make up school work missed.  If the student fails to satisfactorily complete the work missed, the School may respond appropriately.
UNEXCUSED ABSENCES

All absences NOT covered by the excused absence rule are considered unexcused.
Failure to bring a note upon returning to school will result in the student receiving a pending unexcused absence.  The student will have one day in which to produce a note.  Failure to provide a note on the second day will result in an unexcused absence.

Unexcused absences may be reviewed by the Attendance Review Committee in determining whether or not to grant a student credit for class in which the student failed to meet the attendance requirement but who met all other academic requirements for passing.

All unexcused absences are subject to investigation by the principal of The Ehrhart School.  Excessive unexcused absences may result in court action.
PARENTS OR STUDENTS WHO HAVE CONCERNS ABOUT ATTENDANCE SHOULD CONTACT THE SCHOOL OFFICE FOR INFORMATION AND/OR REFERRAL TO AN ATTENDANCE OFFICER.
SUSPENSIONS/IN SCHOOL SUSPENSION

Students suspended for disciplinary action will be given one day per day suspended to make up assignments missed during their suspension.  Failure to make up assignments within the allotted time will result in a zero (0).

Suspended days do not count toward the compulsory attendance requirement for students.
TARDY POLICY

The Ehrhart School has a zero tolerance policy for unexcused tardies.  

· School begins promptly at 8:00 a.m.  

· Students are considered tardy at 8:01 a.m. and must report to the office before entering class.  

Valuable instructional time is lost when students arrive late or leave before school is dismissed.  When considering “Perfect Attendance”, three (3) unexcused tardies or leaving school early on three occasions will count as an absence.  A note is required from parent/guardian or doctor within three days of the tardy.  School officials understand that occasionally traffic and weather may cause a student to be late.  Persistent tardiness will be referred to the attendance office for further disciplinary action.

· Saturday school will be required for three (3) or more unexcused tardies during a six-week grading period, or as determined by the teacher and/or principal.

MAKE-UP WORK PROCEDURES
Doing class work and homework is crucial for academic progress, so students have the opportunity to complete make-up work for all absences. They will be allowed the same number of days to make up their work as the number of days they were absent. In the event of an emergency or other extenuating circumstance, teachers will grant students additional time to do their make-up work.
Students who fail to make up all the work missed by the established deadline may receive partial credit for the work actually completed and turned in. Students who fail to make up their work will receive no credit. In instances when a student is absent for an extended period of time (i.e., four days or more) parents may make arrangements to obtain the missed work. Schools need to be given at least a 24-hour notice to gather the missed assignments.
AWARDS & HONORS

In addition to various academic awards given at The School, students are also honored in other categories such as perfect attendance, cooperation, best individual effort on a project, etc.  These honors are left to the discretion of faculty members and are awarded in subject areas in assemblies during the year.

CHANGE OF ADDRESS


Students who change their residence, mailing address, or telephone number after enrollment should report the change promptly to the office so that records may be corrected in case of an emergency at school or at home.
COMMUNICABLE DISEASES/ILLNESS

To protect children from contagious illnesses, students infected with certain diseases are not allowed to come to school while contagious.  Parents of a student with a communicable or contagious disease should phone the principal so that other students who have been exposed to the disease can be alerted.  These diseases include:

Amebiasis



Measles (Rubella)

Campylobacteriosis


Meningitis, Bacterial

Chickenpox



Mumps

Common Cold with Fever


Pinkeye (Conjunctivitis)

Fifth Disease 



Ringworm
Gastroenteritis, Viral


Rubella (German Measles)

Giardiasis



Salmonellosis, incl. typhoid fever

Head Lice (Pediculosis)


Scabies

Hepatitis, Viral (Type A)


Shigellosis

Impetigo



Streptococcal Disease, invasive

Infectious mononucleosis


Tuberculosis, Pulmonary

Influenza



Whooping Cough (Pertussis)

The following chart describes several illnesses or conditions that could be found in any school.  Most are very rare, but please pay special attention to impetigo, pink eye, ringworm, and pediculosis (head lice).

	DISEASE
	INCUBATION PERIOD
	PERIOD OF COMMUNICABILITY
	READMISSION TO SCHOOL

	Chicken Pox
	14 – 21 days
	Probably one day before appearance of rash to 6 days after it appears.
	7 days after the first lesion.  No exclusion of contacts.

	Diptheria
	2 – 6 days
	Until nose and throat cultures are negative.
	Exclude case and/or contact until released by physician.

	German Measles

(rubella)
	14 – 25 days
	Four days
	No restrictions

	Hepatitis

(infectious)
	10 – 50 days

(average 25)
	Unknown
	Exclude from school until no fever and no jaundice.  Certificate from attending physician.  (Notifying parents of classroom contacts not necessary.)

	Impetigo or any suspicious skin lesions
	2 – 5 days
	As long as lesions remain unhealed.
	Until lesions are healed.

	Measles (rubella)
	7 – 14 days
	From beginning of illness until rash disappears.
	7 days from beginning of rash.

	Meningitis

(epidemic)
	2 – 10 days
	Until negative nose and throat cultures obtained.
	Certified from attending physician for patient and family and/or contacts.

	Mononucleosis

(infectious)
	Unknown
	Unknown
	Until recovered.



	DISEASE
	INCUBATION PERIOD
	PERIOD OF COMMUNICABILITY
	READMISSION TO SCHOOL

	Mumps
	12 – 28 days
	2 days before symptoms observed until swelling subsides.
	Until swelling has subsided.

	Pediculosis

(head lice)
	5 – 7 days
	Until lice AND nits are removed.
	Until free of lice AND nits.

	Pink Eye
	24 – 72 hours
	During course of infection.
	Until recovered or by physician’s statement that person is noninfectious.

	Ringworm


	Unknown
	As long as infected area is active.
	Allowed to stay in school if under a physician’s care and affected area is covered.


After an absence for any reason, the student must bring a written excuse from the parent of legal guardian explaining the reason for absence.  If this is not brought to the office, the child will receive an unexcused absence.

COMMUNICATION BETWEEN HOME & SCHOOL

Good communication between home and school regarding a child's education is more than a "plus"; it’s essential for the student to make the most of the opportunities provided.  School communication starts with information documents such as this handbook, progress reports and report cards, and student work for parents to review and sign.  

Communication might also include requests for conferences--initiated by the school or the parent--to discuss student progress, to find out more about the curriculum and how the parent can support learning, to head off or resolve problems, etc.  A parent who wants to schedule a phone or in-person conference with a teacher, counselor, or principal should call the school office at 409-839-8200 for an appointment.  Generally a teacher will be able to meet with parents or return calls during his or her conference period, although other mutually convenient times before or after school might be arranged as well.
COMPUTER RESOURCES

The School resources have been invested in computer technology to broaden instruction and to prepare students for an increasingly computerized society.  Use of these resources is restricted to students working under a teacher's supervision and to approve instructional purposes only.  Students and parents will be asked to sign a student agreement regarding appropriate use of these resources; violations of this agreement may prompt termination of privileges and other disciplinary action.  (See Internet Safety Plan/Acceptable Use Policy, page 10 – 11.)
CONDUCT
Students are expected to:

· Behave in a responsible manner, demonstrating courtesy and respect for the rights of other students and the School’s staff.  Student cooperation and respect for the property of others, including School property and facilities are essential to the maintenance of facilities, safety, order, and discipline.

· Attend all classes regularly and on time, being prepared for each class, and taking appropriate materials and assignments to class is expected of all students.
· To be well groomed and appropriately dressed each day.
As required by law, the School has developed and adopted a Student Code of Conduct that establishes prohibited behavior standards--both on and off campus--and consequences for violation of the standards.  Students need to be familiar with the standards set out in the Student Code of Conduct, as well as campus and classroom rules, in order to avoid violations and the subsequent consequences.

DISMISSAL FOR INCLEMENT WEATHER AND OTHER EMERGENCIES

There is a possibility that schools may be closed in the event that weather conditions become inclement or other emergencies arise. Parents, students, and staff members are asked to keep tuned to AM 560 and television stations (Channels 4, 6, 11, and 12) for definitive information. In the event school must be closed, this decision will be made by the Superintendent of Schools prior to 6:30 a.m., whenever possible.  When in doubt please call 409-839-8200.

In the event school must be closed due to an emergency, every attempt will be made to reach parents to pick up their children. Parents are required to notify the school of their correct home and office telephone numbers and they must also be indicated on the enrollment card. Please notify the office of any changes in phone numbers and/or addresses. 
DISTRIBUTION OF MATERIAL

Written materials, handbills, photographs, pictures, petitions, films, tapes, posters, other visual or auditory materials may not be posted, sold, circulated, or distributed on any school campus by a student or a non-student without prior approval of the principal.  If the material is not approved within two school days of the time it was submitted, it should be considered disapproved.  Disapprovals may be appealed by submitting the disapproved material to the Superintendent; material not approved by the Superintendent within three days is considered disapproved.  This disapproval may be appealed to the Board in accordance with policy.  Any student who posts material without prior approval will be subject to disciplinary action.  Materials displayed without this approval will be removed.

DRESS AND GROOMING

The School’s dress code is established to teach grooming and hygiene, instill discipline, prevent disruption, avoid safety hazards, and teach respect for authority.  Students shall come to school looking neat, clean, and wearing clothing that exhibits grooming that will not be a health or safety hazard to the student or others.
The standardized dress code is as follows:

GIRLS:

· Bottoms:  Khaki or Navy blue pants, skirts, shorts or skorts.  The bottoms must be no shorter than 3” (sticky note width) from the knee.  No oversized, baggy, or sagging pants will be allowed.  No pants with exaggerated bell-bottoms, stripes down the sides, sashes, or excessive pockets will be allowed.  Pants may not be rolled up to make capris or shorts.
· Tops:  Shirts must be either navy, hunter green or white POLO style shirts.  They should not be tight.  Undershirts should be white.  Shirts must be tucked in at all times.
· Belts: Plain brown or black belts – must be worn daily, unless pants, skirts, shorts or skorts do not have belt loops.
· No leggings are allowed under skirts, jumpers or shorts.
BOYS:
· Bottoms:  Khaki or Navy blue pants or shorts with either a brown or black belt.  No oversized, baggy, or sagging pants will be allowed.  Nor will pants with exaggerated bell bottoms, stripes down the sides, or excessive pockets be allowed.  Pants may not be rolled up at any time.
· Tops:  Shirts must be either navy, hunter green or white POLO shirts.  Undershirts should be white.  Shirts must be tucked in at all times.
· Belts: Plain brown or black belts – must be worn daily.
JACKETS:  All students can wear either solid navy, black, khaki, grey, hunter green or white lightweight jackets on a daily basis – NO DENIM (a sweatshirt jacket is best).  During times of extremely cold weather and there is a necessity for heavier jackets, then appropriate clothing will be allowed.  (Only solid, no writing, sweatshirts may be worn in navy, hunter green, or white.)
SHOES:  Shoes should be hard sole and completely enclosed, such as tennis shoes.  Due to safety concerns shoe laces or straps on shoes must be tied and fastened at all times.  Socks or tights must be worn and must be coordinated with any of the uniform colors; therefore, they will need to be either navy, hunter green, or white.
BACKPACKS:  PK – 5th grade students MAY bring backpacks to school to be stored in classrooms/cubbies.   

6th – 8th grade students, however, will NOT be allowed to carry backpacks or satchels that are mesh or clear. 

All students shall be properly and fully clothed with the understanding that upper and lower garments will be worn for the purpose of properly covering the body.  Students shall not wear hats, caps, or hoods in the buildings.  Hairstyles that are extreme and inappropriate will not be acceptable.  The hair should be neatly cut and not a distraction to other students while doing schoolwork.

Designated staff has the authority to appraise any current fad or fashion and determine whether it is appropriate for school wear.  Clothing should not be painted, have holes or patches.  Costumes and/or uniforms may be worn only at designated times, and these are subject to regulations.  Sunglasses are not to be worn in the school building.  Bracelets, chains, belts, temporary tattoos and other ornaments that represent a distraction, disruption or potential damage to furnishings may not be worn.  Students should not wear ID tags from other school campuses or facilities.
Only stud-type earrings will be allowed – No hoop earrings.  No visible body-piercing jewelry, except earrings, will be permitted.  Make-up and other artificial skin coloring shall not be distracting or disruptive.  It is suggested that parents label articles of clothing, such as coats, sweaters, etc., with children's names to facilitate the return of lost clothing.


Consequences for Not Wearing Uniforms

· After school detention or Saturday school will be assigned---notification will be sent home explaining the offense.
· Students who repeatedly do not conform to the dress code will conference with the principal.  The principal will contact the parents. The School Board Policies and Procedures will guide further action involving parents. 

· The School Code of Student Conduct will guide disciplinary measures. 
NOTE:  THE PRINCIPAL OR A DESIGNATED FACULTY MEMBER SHALL BE THE AUTHORITY AS TO WHAT CONSTITUTES DEVIATION FROM ACCEPTABLE.
DRILLS - FIRE, TORNADO AND OTHER EMERGENCY DRILLS OR EVACUATION
Students, teachers, and other School employees shall participate in frequent drills of emergency procedures.  When the alarm is sounded, students must follow the direction of teachers or marshals quickly, quietly, and in an orderly manner.

Emergency Buzzer: Long Continuous Sound         

In the case of a Fire/Evacuation, students will leave the building/premises and report to designated staging areas.

Parents will be notified and directed to student staging areas for pickup.


EMERGENCY MEDICAL TREATMENT

If a student should have a medical emergency at school or a school-related activity when the parent cannot be reached, the school will need to have written parental consent to obtain emergency medical treatment.  Therefore, parents are asked each year to complete an emergency care consent form.  Parents should keep emergency care information up-to-date (name of doctor, emergency phone numbers, allergies to medications, etc.).  Having current information will be of critical importance should an accident or injury occur that requires medical attention.  Please contact the school to update any information.

The School is not responsible for medical expenses associated with a student’s injury.  
EXTRACURRICULAR STANDARDS

Sponsors and coaches may develop and communicate written extracurricular expected standards of behavior for induction in and continued participation in that activity. Such standards may be higher than those of the Student Code of Conduct. These standards must be communicated to the students involved in that activity and shall be approved by the school principal. Students who violate communicated extracurricular standards of behavior may be subject to disciplinary action under the Student Code of Conduct, and in addition, denied the opportunity to participate in extracurricular activities.
The TEA & UIL Side by Side Manual will be consulted regarding any additional questions or disputes which may arise.

FEES

Materials that are part of the basic educational program are provided with state and local funds and are at no charge to a student.  A student, however, is expected to provide his or her own pencils, paper erasers, and notebooks and may be required to pay certain other fees or deposits, including:
· Costs for materials for a class project that the student will keep.

· Membership dues in voluntary clubs or student organizations and admission fees to extra-curricular activities.

· Personal physical education equipment and apparel.

· Voluntarily purchased pictures, publications, yearbooks, etc.

· Monies owed for lunches.

· Personal apparel used in extra-curricular activity that becomes the property of the student.

· Fees for lost, damaged, or overdue library books or textbooks.
FIELD TRIPS
During the year, educational field trips will be arranged for your child’s class. Signed permission slips must be returned by your child prior to taking the trip. Verbal consent and notes are not acceptable.  Ehrhart School students represent the school and community. Exemplary behavior is expected of all students on the school bus and at the destination. Improper conduct at school or on a field trip may result in the loss of field trip privileges. Students who do not maintain satisfactory conduct in the classroom will not be permitted to go on a field trip. Other siblings cannot be included in field trips.  A mandatory background check will be done on all chaperones.
FUND RAISING

Student clubs, classes, and organizations and parent groups will occasionally be permitted to conduct fund-raising drives.  An application for permission must be made to the principal at least 30 days before the event.  Individual fund raising is not permitted on school property unless approved by the principal.
GRADES AND GRADING PROCEDURE

The following grading procedure is to be carried out by each teacher employed by the Ehrhart School:

1. Teachers are expected to record a minimum of ten (10) grades per each six-week period.  The principal may approve exceptions such as P.E. or Fine Arts.

2. At least two (2) of the ten grades must be an exam.  The principal may approve exceptions such as P.E. or Fine Arts.

3. Six-week grades may include, but are not limited to daily work, tests, homework assignments, oral and written reports, etc.

4. To arrive at a semester grade, add the three (3) six-week grades and divide by three.  This will give a semester grade.

5. A grade of 100 is considered a perfect grade, and therefore, the highest possible grade a student can earn.

6. Grades in academic achievement are not to be lowered because of poor conduct.

7. After grades have been recorded and reported, the grades may not be changed unless there is an error.

8. Recording Failing Grades – The Board has chosen to allow the District to record a grade of sixty (60) on the report card for any average numerical grade that is lower than sixty (60).  (This does not apply to progress reports.)

9. Students are not allowed to grade test papers or record grades.
HOMEWORK
Students should have a quiet time and a quiet place for doing homework. Parents should insist that the child spend at least 60 minutes a day on homework. On the days that a child does not have written assignments, he/she should be encouraged to read or be read a book, study his/her spelling words, study his/her math facts, and science and social studies daily.
Periodically, a teacher may send reading material home. Parents should encourage the child to tell them about what he/she has read. Every student should read at home daily. In addition, studies have shown that reading aloud to the child significantly improves a child’s overall achievement (regardless of child’s age).
HONOR ROLL

The honor roll is announced at the close of each semester.  In order to make the honor roll, a student must have all A’s or all A’s and B’s.
IMMUNIZATION

A student must be fully immunized against certain diseases or must present a certificate or statement that, for medical or religious reasons, the student will not be immunized.  The immunizations required are: diphtheria, tetanus, pertussis, measles, rubella, mumps, Haemophilus influenza type B, inactivated poliovirus, Hepatitis B, Hepatitis A, pneumococcal vaccine (PCV), varicella (chicken pox) and meningococcal.   Proof of immunization may be personal records from a licensed physician or public health clinic with a signature or rubber-stamp validation.  Parents will be notified of any changes in the immunization laws which would require additional immunizations. 
If a student’s religious beliefs conflict with the requirement that the student be immunized, the student must present a statement obtained from the State Health Department; signed by the student (or by the parent, if the student is a minor) stating that immunization conflicts with the beliefs and practices of a recognized church or religious denomination of which the student is an adherent or member.  This statement must be renewed yearly.

If a student should not be immunized for medical reasons, the student or parent must present a certificate obtained from the State Health Department; signed by a U.S. licensed physician stating that, in the doctor’s opinion, the immunization required would be harmful to the health and well-being of the student or any member of the student’s family or household.  This certificate must be renewed yearly unless the physician specifies a lifelong condition.
INTERNET SAFETY PLAN

The School is providing internet access to its employees and students.  The School’s Internet system has a limited educational purpose.  The School’s Internet system has not been established as a public access service or a public forum.  The School has the right to place restrictions on use to ensure that use of the system is in accord with its limited educational purpose.

Student use of the School’s Internet system will be governed by this document, the School’s Acceptable Use Policy, related school and school regulations, and the Student Disciplinary Code.  This document, the School’s Acceptable Use Policy, related School Policies and Regulations, School Employment Policy, and the collective bargaining agreement will govern staff use.  The due process rights of all users will be respected in the event there is a suspicion of inappropriate use of the School’s Internet system.  Because the law considers information and material on the school network as public documents and requires the monitoring of Internet activity, users should have limited privacy expectations regarding the contents of their personal files and record of their online activity while on the system.
Acceptable Use Policy
Personal Safety
1. Users will not post any personal information about themselves or others.  This includes full name, addresses, phone numbers, etc.
2. Users agree not to meet with people they have made contact with online without the 

        permission of a parent.

Security

1. Users agree not to disclose their personal account information to others.
2. Users agree to notify the teacher or school principal if they encounter security issues, or they believe someone is accessing their account or other unauthorized information.

3. Users agree not to hack into any part of the school network, or initiate any hacking activities from the school network.

4. Users agree not to introduce or generate computer viruses on school computers.
Illegal Activities
1. Users will not attempt to access any unauthorized system or data via the School computer network.  This includes accessing other users or unauthorized account information or passwords.

2. Users agree not to log in using another user’s password.

3. Users agree not to deliberately impair or destroy computer systems or data.

4. Users agree not to use the School computer network for illegal activities.  This includes the sending of threats, purchasing or selling illegal items, etc. 
5.  Appropriate law enforcement agencies will be notified.

Plagiarism
 Users agree not to plagiarize work accessed via the computer network.

1. Users agree to respect all copyright laws.

Inappropriate Material
1. Users agree not to use the School network to access any material that contains profane, obscene, or inappropriate content.

2. Users agree to report any accidental accessing of profane, obscene, or inappropriate materials to teacher or faculty member.
Inappropriate Behavior and Activities
1. Users agree not to use obscene, vulgar, rude, harassing, threatening or disrespectful language.

2. Users agree that they will not send chain letters, broadcast messages or lists to individuals, subscribe to list-services or newsgroups or participate in discussion groups or chat rooms, without expressed prior permission and supervision.

3. Users agree not to download files that do not have an educational purpose.  Games, file sharing software, MP3 files or other non-educational materials should not be downloaded.
4. Users agree not to change or modify computer or network settings.  This includes, but not limited to, backgrounds, screensavers, icons, display, and printer settings.

5. Users agree not to download, install, or use Instant Messaging, chat software, or to use the network as a phone in any way on the school network.

6. Users agree not to access personal e-mail accounts over the school network; this includes HTML based e-mail accounts such as Yahoo, Hotmail, etc.  Any e-mail that is required for an educational purpose must be sent with the teacher’s permission and supervision through the teacher’s e-mail account.  All e-mail traffic should be of an educational nature and no user should encourage the sending or receiving of illegal, obscene, or threatening messages.

7. Users agree to use computers only when supervised by a member of the faculty or staff.  Unsupervised use of computers is prohibited.

8. Users agree not to send messages or post information that would likely result in the loss of a recipient’s work or system.

9. Users agree not to attempt to override or bypass any filters or blocks on the computer system without prior permission of the supervising staff member.

10. Users agree that they will not attempt to harm, modify or destroy data of another user.
Account Responsibilities
1. Users agree to use the School computer network for educational purposes only.

2. Users agree that the School provides network accounts as a courtesy and that they can be withdrawn if a violation occurs.
3. All messages and information created, sent or received on the network are the property of The Ehrhart School.  Electronic mail messages and other use of electronic resources by users are also the property of The Ehrhart School and should not be considered confidential.  Copies of all information created, sent or retrieved are stored on the computer network’s back-up files.  While The Ehrhart School does not plan to review cache files or back-up files on a regular basis, it reserves the right to access and monitor all messages and files on the computer system as it deems necessary and appropriate in the ordinary course of its business for purposes including, but not limited to, ensuring proper use of resources and conducting routine network maintenance.  Where appropriate, communications including text and images may be disclosed to law enforcement or other third parties without prior consent of the sender or receiver;

Failure to abide by any of these rules may result in disciplinary action, including suspension of network privileges or legal prosecution.

This is a modified version of The Ehrhart School Internet Use Policy; the Policy can be viewed in its entirety by going to The Ehrhart School website at www.ehrhartschool.org and clicking on the link Parent Letters .
LEAVING SCHOOL

If for any reason besides illness a student must leave school, he must have his parent or guardian call or write a request giving the following information:

1. Statement of the exact time the student is to be dismissed.

2. Explanation of the necessity for his absence.

Parent must sign students out in the school office before student will be dismissed from class.  Failure to follow the above policy will result in the student receiving an unexcused admission slip.

Students will be considered in school once they arrive on the campus and should it become necessary to leave before reporting to class, the student must report this condition to the office and receive permission to leave.

Leaving school without permission is not excusable and carries the penalty of truancy.
A student withdrawing from school should report to the school office to receive a Withdrawal Form.  Textbooks, library books and all accounts should be paid in full before the withdrawal process can be completed.  A student will not be permitted to withdraw without a parent or guardian request for withdrawal.
LOST AND FOUND ARTICLES

Any lost article should be reported to the office immediately.  Any found article should be left in the office. 
LUNCH

The Ehrhart School participates in the National School Lunch program and offers free and reduced-price meals to students.  Families may qualify based on the income eligibility guidelines and/or other criteria published each year by the Texas Department of Agriculture. 

Applications for free and reduced-price meals are sent home with students on the first day of school.  Parents who believe they may qualify are encouraged to apply and should submit the application promptly.  All application information is kept confidential.  Applications may be requested at any time during the school year if a family’s financial situation changes.  Students who qualify for free or reduced-price meals receive the same breakfast/lunch as all other students.

A student may bring a lunch from home or purchase a lunch in the cafeteria.  Accounts are set up for each child paying for breakfast/lunch.  Parents and students may pay monthly, weekly, or daily in the office or breakfast/lunch line.  Students should be prepared to pay the cashier as they proceed through the line.  A student may go through the line only once.

Breakfast/Lunch charge policy:   It is the school’s policy to keep the charging of breakfast and lunch to a minimum.  Students will receive a maximum of 3 charges before the parents will be called to bring their meal or pay for the meal before it is served.  We also recommend parents/guardians call the office for their child’s account balance to eliminate the need to charge.  If a student has charges and money is paid on account, the charges will be automatically deducted from the payment. 

State law mandates that teachers be given a 30 minute duty-free lunch period.  The school’s goal is to have a cafeteria where students and adults will have a pleasant experience eating and visiting with friends.  In order to attain this goal, the following rules have been implemented.  

Students will:

· Walk to the cafeteria in an orderly manner and proceed to the serving area.

· Eat and talk quietly with their neighbors.

· Use good table manners.

· Keep their hands and feet to themselves.

· Respect other student’s food and eating area.

· Be encouraged to eat their food.  Sharing is not permitted.
· Not play with food or eating utensils.

· Clean eating area and place all trash in the trash can.

· Not leave the cafeteria without permission.  Students should raise their hand to obtain permission to leave the table.

· Sit at tables assigned to their grade level.  Students are not allowed to move from table to table.

· Line up in single file formation and follow the directions of the supervising adult.

Students who break the rules will be subject to disciplinary action.

Parent guidelines for sack lunches:

· Students are discouraged from bringing pudding or snack packs with metal tops.

· Knives and glass containers are prohibited.

· Send your child with milk/juice money or a non-carbonated drink.  If they prefer water, send a plastic cup or small water bottle.

· Student should be able to open their own lunch. 

· Meals that need to be heated are discouraged.

MEDICINE AT SCHOOL

The Board of Education policy prohibits school personnel from dispensing medication. It is not the function of public school personnel to administer over-the-counter drugs. The Ehrhart School policy is based upon the following rationale expressed by the American Medical Association:
"Since treatment is not a function of school health programs, no drugs should be included in school first aid supplies. Even the simplest and safest drugs sometimes cause reactions. When they mask pain or other symptoms, they may be a factor in delaying correct diagnosis and treatment."
Teachers and other school personnel are expected to limit themselves to the usual and accepted practices of first aid in managing emergencies due to sickness or accident. They should not diagnose illness nor administer medication of any sort except as provided below. First aid materials are not to be used for subsequent treatment of injury or illness or as a substitute for a physician's care.

Pupils who are not contagious, on long-term medication, preventive medication, or medication for a prolonged period of time, which cannot under any arrangement be administered other than during school hours, may take medication in school under the following restrictions:

· A physician must state in writing that a pupil should have a certain medication during school hours. He should describe the type of preparation, color, quantity, and time of administration. A form must be signed by the physician and be renewed at the beginning of each year. Children are not permitted to carry medication to or from school. We cannot make any exceptions to this policy.  Medicine must be in original container.
· Parent consent signature must also appear on the form. 

· School personnel, without written permission of the physician, may not alter physician’s orders in any way. Discontinuation of medication is permissible upon verbal order of the doctor. 
· For more information, see attached Medication Policy at the end of handbook.
MORNING ARRIVAL

School begins at 8:00 a.m. All students eating breakfast at school should arrive at 7:30 a.m. and go to the cafeteria.  Adult supervision is provided beginning at 7:30 a.m. No student should arrive or enter the building prior to 7:30 a.m. without special permission from the teacher or principal. Breakfast will be served each morning from 7:30 a.m. until 7:50 a.m. If your child is not eating breakfast at school, please plan to bring him or her to school between
7:45 – 7:55 a.m. If this is not possible, please meet with the principal to make special arrangements.  Students are considered tardy at 8:01 a.m. Attendance is taken daily at 9:30 a.m. Children must be present at this time to be counted present at school.
PARENTAL INVOLVEMENT, RESPONSIBILITIES AND RIGHTS

Education succeeds best when there is a strong partnership between home and school, a partnership that thrives on communication, and includes parents, teachers, administrators, and the Board of Directors.  Every parent is urged to:

· Encourage your child to put a high priority on education and to commit to making the most of the educational opportunities provided by the school.
· Review the information in the student handbook (including the attached Student Code of Conduct) with his or her child and sign and return the acknowledgment form.  A parent with questions is encouraged to contact the principal’s office.

· Become familiar with all of the child’s school activities and with the academic programs offered in the School.  Discuss with the principal any questions, such as concerns about placement, assignment, and the options available to the child.  Monitor the child’s academic progress and contact teachers as needed.

· Exercise the right to review teaching materials, textbooks, and other aids, and to examine tests that have been administered to his or her child.

· Review/amend your child's school records when needed.  A parent may review (1) attendance records, (2) test scores, (3) grades, (4) disciplinary records, (5) counseling records, (6) psychological records, (7) applications for admission, (8) health and immunization information, (9) teacher and counselor evaluations, (10) reports of behavioral patters, and (11) state assessment instruments that have been administered to his or her child.
· Consent or deny the disclosure of personally identifiable information form educational records except as specified by law (34 CFR §§ 99.30 and 99.31)

· Grant or deny any written request from the School to make a videotape or voice recording of the child unless the videotape or voice recording is to be used for school safety; relates to classroom instruction or a co-curricular or extracurricular activity; or relates to media coverage of the school as permitted by law.

· Temporarily remove the child from the classroom, if an instructional activity in which the child is scheduled to participate conflicts with the parent’s religious or moral beliefs.  The removal cannot be for the purpose of avoiding a test and may not extend for an entire semester.  Further, the child must satisfy grade-level and graduation requirements as determined by the school and by the Texas Education Agency (TEA).

· Participate in parent teacher organizations.  The activities are varied, ranging from fund raising to campus and School planning committees formulating plans to improve student achievement.  For further information, contact the principal’s office.

· Attend Board meetings to learn more about School’s operations, including the procedure for addressing the Board when appropriate.
PARENTAL INVOLVEMENT POLICY

A Plan for Every Child for Every Day

Parents are an important part of a student's academic success.  An important way that parents can help in this success is to set up a system to help their student remember to take everything needed for schoolwork.  An example of such a system might be to place by the front door or another prominent place all the necessary items that the student will need for school the next morning.  Items needed might be, for example, homework, library books, lunch money, school books, pencils and paper.  Since children are not permitted to leave school once they have arrived and are discouraged from using the school phone except in an emergency, it is especially important that parents help their student learn good study habits, including getting needed items to school.

Another habit that parents can help their student develop is completing homework as soon as the student arrives at home.  Parents can ask to see what previous work the student has had returned that day, and check to see what homework has been assigned.  Make a place for the student to work on his or her homework, and give help and encouragement as needed.  Your attitude as a parent will help set your student's attitude about the importance of an education.   

Elementary school students need the security of knowing exactly what to do when the school day is over and should be reminded how they will go home.  Will they walk a particular route, or will the parent pick them up at school?  A message can be relayed to a child through the school office if an emergency requires a change in plans.  Parents and students should have a plan for rainy days, so that there is no worry on the students' part about what the appropriate action is. 
PARTIES AND SOCIALS

Parties are permitted during the school day. These parties are primarily the responsibility of the room mothers.  They generally plan the parties.  However, the teacher will cooperate by giving advice and checking to see that plans have been made.  It is necessary for room mothers to discuss these parties in advance with the homeroom teacher in order that they know our policy.  Parties will be held the last period of the school day.  Birthday parties for students in grades Pre-K through 2nd  grade are permitted during last period.  Parents must notify the student’s teacher at least 3 days prior to the birthday party.
All schools participating in the Federal Child Nutrition Program are required to comply with the Public School Nutrition Policy – re:  Foods of Minimal Nutritional Value.  School campuses may not serve or provide FMNV for students, which includes but is not limited to candy, at any time anywhere on school premises until the end of the last scheduled class. Students are allowed up to three events/holidays when they may be given FMNV (ex: candies, chewing gum, soda water, etc).  The school has determined the three events for the school year: Christmas, Valentine’s Day and Field Day.  
PERSONAL MESSAGES
In order to keep classroom interruptions to a minimum, the office personnel will not deliver personal messages to students during class time except in case of an emergency. Parents are encouraged to communicate any instructions to their children before they arrive at school.
PICK-UP AND DROP-OFF
Children are to be picked up and dropped off at the east side of the building.  Parents are to enter the gate at the west end (Girls Haven) and drive around the building to drop children at the east end of the main facility.  Please do not drop your child off outside the school gates.  Parents, please observe the 5 mph speed limit while driving on the campus.  This will benefit the safety of the students. 

 In the morning, weather permitting, students are to go through the courtyard and enter the cafeteria.  On rainy days, students may enter the main office area and proceed to the cafeteria.

Afternoon pick up procedures are as follows:
· ALL students will be picked up near the courtyard and main building entrance. Students Pre-K through 2nd grades will be dismissed from school at 2:45 p.m. Students 3rd through 8th will dismissed at 3:15 p.m.
Children are not permitted to leave school after they arrive unless certain procedures are followed. Only the parent who has signed the enrollment card or someone with a written authorization from that person will be allowed to take a child from school during regular school hours. Go to the school office to sign out the child who will then be called to the office. Teachers are not permitted to release students unless this procedure has been followed. When possible, the parent should send a note to the classroom teacher in the morning if the student is to leave before the regular time so that plans can be made accordingly. If a parent is out of the city and has left his/her child with another adult, a note should be written to the school authorizing the child’s release to this person in case such a release is needed.

In order to pick up a student at the end of the school day, an authorized adult must have an ID in order for the student to be released to his or her care.  If the adult does not have an ID, or is not on the approved list of authorized adults, he or she will not be allowed to take any students off the school premises.  It is the parent’s responsibility to ensure that all students are picked up from school on time.  Please remember that staff members have families and commitments that require them to leave at the same time each day.
Rules for Walkers/Ride Bus
· Obtain consent form from office (All students either walking or riding public transportation must have this form completed by parent/guardian)

· Cross streets with school personnel.
· Cross streets at corner after making sure conditions are safe. 
· Walk on sidewalks. 
· Do not talk to strangers – do not accept rides with strangers. 
· Always follow planned, direct route to destination. 

PLEDGE TO THE FLAG / MOMENT OF SILENCE

State law allows students to recite the Pledge of Allegiance to the United States and Texas flags followed by a moment of silence every school day.  You may request in writing that your child be excused from participation in the daily recitation of the Pledge of Allegiance to the United States flag and the Pledge of Allegiance to the Texas flag.  

You may request in writing that your child be excused from reciting a portion of the text of the Declaration of Independence during Celebrate Freedom Week.  State law requires the recitation as a part of social studies classes in grades 3-8 unless (1) you provide a written statement requesting that your child be excused, (2) the School determines that your child has a conscientious objection to the recitation, or (3) you are a representative of a foreign government to whom the United States government extends diplomatic immunity.

POSTERS

The principal must first approve signs and posters that students wish to display.  Posters displayed without authorization will be removed.  Any student who posts printed material without approval shall be subject to disciplinary action.

PRINCIPAL'S OFFICE
The Principal's office is open Monday through Friday and conducts all school business during regular school hours.  Students may visit the office to enroll, withdraw, and file excuses for absences, secure admittance and permission to leave school during the day.  The Principal’s office is also open to the educational community, offering students, parents and visitors the opportunity to transact school business.
PROMOTION, RETENTION, AND PLACEMENT IN GRADES K - 8
Provided students are in attendance according to Texas State Education Code 25.092, students shall be promoted from one grade to the next only on the basis of academic achievement.  In grades 1 through 8, a student must have an overall average of 70 or above as well as an average of 70 or above in language arts and mathematics in order to be promoted.  Students in grades 5 and 8 must pass both the TAKS Reading and the TAKS Math to be promoted to the next grade. Kindergarten promotion will be granted using assessment methods rather than numerical grades. 

REPORT CARDS

A report card is issued to the parent or guardian at the close of each six-week grading period. Grades obtained during the days of attendance and/or current transferred grades will be the basis for the report card grade. When a student has transferred from one or more schools within the grading period, grades on the checkout sheet or latest report card are considered as the basis for report card grades.

The Notice of Progress will be sent to parents of all students during the fourth week of the reporting period or as often as may be deemed necessary. The notice of Progress form will be made in triplicate – one copy placed on file in the principal’s office, one copy sent to the parent, and one copy for the pupil’s permanent record file. The parent must sign and return the form to indicate to the teacher that the parent has seen the report. Parents are then encouraged to schedule a conference with their child’s teacher to work on strategies that will help the student pass. Teachers will also send notices if a student’s grade falls below 70% or if there has been a significant drop in student performance (10% or more).

Pre-Kindergarten and Kindergarten

Achievement or progress in pre-kindergarten and kindergarten will be reported to parents as Satisfactory, Improving, Needs Improvement and Unsatisfactory.
SAFETY / ACCIDENT PREVENTION

Student safety on campus or at school-related events is a high priority of the School.  Although the School has implemented safety procedures, the cooperation of students is essential to ensure school safety.  Students should:

· Avoid conduct that is likely to put the student or other students at risk.

· Follow the Student Code of Conduct and any additional rules for behavior and safety set by the principal, teachers, or bus drivers.

· Remain alert to and promptly report safety hazards, such as intruders on campus.

· Know emergency evacuation routes and signals.

· Follow immediately the instructions of teachers, bus drivers, and other School employees who are overseeing the welfare of students.
SCHOOL FACILITIES
To ensure that school facilities can serve those for whom they are intended—both this year and in the coming years—littering, defacing, or damaging school property is not tolerated.  Students will be required to make restitution for damages they cause and shall be subject to disciplinary consequences in accordance with the Student Code of Conduct.

SPECIAL PROGRAMS

The School provides special programs for migrant students, dyslexic students, general education, homebound students and students with disabilities.  The coordinator of each program can answer questions about eligibility requirements, as well as programs and services offered in the School or by other organizations.  A student or parent with questions about these programs should contact the principal’s office.

STUDENT COMPLAINTS

Where campus decisions are involved, parents of student shall first bring their student-related complaints or concerns to their campus principal.  If the complaint cannot be resolved on an informal basis, the parents may file a formal, written complaint.

Complaints must be brought within ten (10) days of the time the parents knew or should have known of the event(s) or incident(s) giving rise to the complaint.

Complaints or concerns that are not resolved at the campus level may be brought to the attention of the superintendent within 10 days of the day the parents/guardians knew of, or should have known of, the complaint.  The complaint or concern addressed to the superintendent must be in writing, must be specific, and where possible, suggest a resolution.  The superintendent shall attempt to respond in writing to all written complaints or concerns within 10 days of receipt of the written complaint.

· Parents who are dissatisfied with the response of the superintendent may make their complaint known, in writing, to the board of directors within 10 days of receiving the superintendent’s decision, or within 30 days of the original event.  The complaint shall be directed to the president of the board of directors, and shall include a copy of the written complaint to the superintendent with his/her response.  A copy of the complaint shall also be delivered to the superintendent.  The president of the board of directors shall, at the next regular meeting of the board, provide a copy of the complaint record to all board members.  Any action of the board of directors regarding the complaint shall be taken in compliance with the Open Meetings Act.
Or

· Parents who are dissatisfied with the response of the superintendent may present their complaint to the board of directors during the time of Open Forum at he next regular meeting of the board of directors.  The board shall “stop, look, and listen” to the complaint, but may not deliberate or act on the complaint except in compliance with the Open Meeting Act.
The failure of the board to act on a complaint has the effect of upholding the decision made by the superintendent. For purposes of this policy, “days” means school calendar days.

STUDENT RECORDS

A student's school records are confidential and are protected from unauthorized inspection or use.  A cumulative record is maintained for each student from the time the student enters the School until the student withdraws or graduates.  This record moves with the student from school to school.

By law, both parents, whether married, separated, or divorced, have access to the records of a student who is under 18 or a dependent for tax purposes.  A parent whose rights have been legally terminated will be denied access to the records if the school is given a copy of the court order terminating these rights.

The principal is custodian of all records for currently enrolled students at the assigned school.  The Superintendent is the custodian of all records for students who have withdrawn or graduated.  Records may be reviewed during regular school hours upon completion of the written request form.  The records' custodian or designee will respond to reasonable requests for explanation and interpretation of the records.  

If circumstances prevent a parent or eligible student from inspecting the records, the School will either provide a copy of the requested records, or make other arrangements for the parent or student to review the requested records.

Parents of a minor or a student who is a dependent for tax purposes, the student (if 18 or older), and school officials with legitimate educational interests are the only persons who have general access to a student's records.  

"School officials with legitimate educational interests" include any employees, agents, or Directors of the school; cooperatives of which the school is a member; or facilities with which the school contracts for the placement of students with disabilities, as well as their attorneys and consultants, who are:

· Working with the student;

· Considering disciplinary or academic actions, considering the student's case, an Individual Education Plan (IEP) for a student with disabilities under IDEA, or an individually designed program for a student with disabilities under Section 504;

· Compiling statistical data; or 

· Investigating or evaluation programs.

The parent's or student's right of access to and copies of, student records does not extend to all records.  Materials that are not considered educational records, such as teachers' personal notes on a student that are shared only with a substitute teacher, records pertaining to former students after they are no longer students in the School, and records maintained by school law enforcement officials for purposes other that school discipline do not have to be made available to the parents or student.

Certain officials from various governmental agencies may have limited access to the records.  The School forwards a student's records on request and without prior parental consent to a school in which a student seeks or intends to enroll.  Records are also released in accordance with court order or lawfully issued subpoena.  

Unless the subpoena is issued for law enforcement purposes and the subpoena orders that its contents, existence, or the information sought not be disclosed, the School will make a reasonable effort to notify the parent or eligible student in advance of compliance.  

Parental consent is required to release the records to anyone else.  When the student reaches 18 years of age, only the student has the right to consent to release of records.

A student over 18, and parents of minor students may inspect the student's records and request a correction if the records are inaccurate, misleading, or otherwise in violation of the student's privacy or other rights.  If the School refuses the request to amend the records, the requestor has 30 school days to exercise the right to place a statement commenting on the information in the student’s record.  Although improperly recorded grades may be challenged, parents and the student are not allowed to contest a student's grade in a course through this process.  

Parents of the student have the right to file a complaint with the U.S. Department of Education if they believe the School is not in compliance with the law regarding student records.

Copies of student records are available at a cost of 10 cents per page, payable in advance.  Parents may be denied copies of a student's records (1) if the parent fails to follow proper procedures and pay the copying charge; or (2) when the School is given a copy of a court order terminating the parental rights.  If the student qualifies for free or reduced price meals and the parents are unable to view the records during regular school hours, upon written request of the parent, one copy of the record will be provided at no charge.

Certain information about school students is considered directory information and will be released to anyone who follows procedures for requesting it, unless the parent objects to the release of any or all directory information about the child.  The opportunity to exercise such an objection was provided on the form signed by the parent to acknowledge receipt of this handbook.  

Directory information includes: a student's name, address, telephone number, date and place of birth, participation in officially recognized activities and sports, weight and height of members of athletic teams, dates of attendance, awards received in school, and most recent previous school attended.

Special Education Records

Parents of a student with disabilities who has been provided special education services by the School will be notified when any information that specifically identifies the student is no longer needed.  If the parent requests destruction of the information and the time established by law for retention has expired, the records will be destroyed.  However, if the retention period established by law has not expired, the material will be deleted from the records but the records will be maintained until the time has expired.
SUSPENSION/ IN SCHOOL SUSPENSIONS

Students suspended for disciplinary action will be given one day per day suspended to make up assignments missed during their suspension.  Failure to make up assignments within the allotted time will result in a zero (0).

Suspended days do not count toward the compulsory attendance requirement for students. 
TARDY POLICY
The Ehrhart School has a zero tolerance policy for unexcused tardies.  

· School begins promptly at 8:00 a.m.  

· Students are considered tardy at 8:01 a.m. and must report to the office before entering class.  

Valuable instructional time is lost when students arrive late or leave before school is dismissed.  When considering “Perfect Attendance”, three (3) unexcused tardies or leaving school early on three occasions will count as an absence.  A note is required from parent/guardian or doctor within three days of the tardy.  School officials understand that occasionally traffic and weather may cause a student to be late.  Persistent tardiness will be referred to the attendance office for further disciplinary action.

· Saturday school will be required for three (3) or more unexcused tardies during a six-week grading period, or as determined by the teacher and principal.

                                                                               TESTING

In addition to routine testing and other measures of achievement, students at certain grade levels will take state assessment tests:

· TAKS Test
Math and Reading
Grades 3 – 8
· TAKS Test    Math


Grades 6-8
· TAKS Test
Writing


Grades 4, 7
· TAKS Test
Science


Grade 5, 8
· TAKS Test Social Studies

Grade 8
· Stanford Achievement Test

Kindergarten – Grade 2
Texas Primary Reading Inventory
Kindergarten – Grade 2
TEXTBOOKS
State-approved textbooks are provided free of charge for each subject or class.   A student who is issued a damaged book should report the damage to the teacher.  Any student failing to return a book issued by the school loses the right to free textbooks until the book is returned or paid for by the parent or guardian.  
TOBACCO PRODUCTS - SMOKING

Law on all school-owned property prohibits smoking or using tobacco products.  This includes all buildings, playground areas, parking facilities, and facilities used for athletics and other activities.  Notices stating that smoking is prohibited by law and punishable by a fine are displayed in prominent places in all school buildings.
TRAVEL – SCHOOL SPONSORED

Students who participate in school-sponsored trips are required to use transportation provided by the school to and from the event.  However, the principal may make an exception if the parent personally requests that the student be permitted to ride with the parent, or the parent presents—no later than the day before the scheduled trip--a written request that the student be permitted to ride with an adult designated by the parent.
USE OF TELEPHONES

Children must have written permission from a teacher to use school telephones. Children will not be called to the school office to talk to parents. However, the office will deliver emergency messages.
VEHICLES ON CAMPUS

Vehicles parked on school property are under the jurisdiction of the school.  The school may search any vehicle any time there is a reasonable cause exists to do so.  
VISITORS

Every visitor to The School must first come to the office, state their purpose for visiting, sign in, and obtain a visitor’s badge. Badges must be worn and visible during the time the visitor is on the school premises. Visitors may be asked to show photo identification upon arrival. The staff has been instructed to stop all visitors without badges and to direct them to return to the office. The staff will also notify the office of visitors without badges. Parents must sign-in in the office before going to a classroom.

Classroom Visitations


Parents wishing to observe their child in his/her classroom must secure permission from the principal in advance of the visit. To avoid interruptions of instructional time, visits to the classrooms shall be no longer than 30 minutes. Arrangements should be made at least 24 hours prior to your visit with the teacher. Parent’s visits shall not be permitted when substitute teachers or other long-term substitute teachers are assigned. The principal reserves the right to deny any visit that may disrupt the educational process. In addition, the principal may opt to accompany visitors to classrooms.
ATTACHMENTS
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